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California Comprehensive School Safety Plan (CSSP) Overview 
 
The California Comprehensive School Safety Plan (CSSP) is a mandated framework for all K-12 schools in California. This includes 
public schools, public charter schools, community schools, and court schools. For school districts with fewer than 2,501 students, a 
single district-wide safety plan may cover all schools. 
 
Purpose: The CSSP is designed to identify and address potential risks on campus, prepare for emergencies, and ensure a safe and 
secure learning environment for students and staff. It also aims to prevent violence and behaviors that undermine safety and 
security. Designated stakeholders must annually engage in a systematic planning process to develop strategies and policies for a 
wide range of incidents, including: 

• Emergencies, natural, and other disasters 
• Hate crimes and violence 
• Cyberbullying, discrimination, and harassment 
• Child abuse and neglect 
• Discipline, suspension, and expulsion 

 
How to write your School Safety Plan 
The CSSP must be written and developed by the school site council (SSC) or a designated safety planning committee. This 
committee typically includes the principal/designee, a teacher, a parent of a child attending the school, and a classified employee. It 
is also recommended to include students, mental health specialists, nurses, athletic coaches, multilingual community liaisons, food 
staff, custodians, local businesses, and nonprofits. 
 
Key Elements and Procedures (Required Components): Your CSSP must include, but is not limited to, the following components: 

• Assessment of current school crime status (reviewing office referrals, attendance, suspension/expulsion data, etc.). 
• Child abuse and neglect reporting procedures, consistent with California Penal Code. This includes clear identification of 

child abuse/neglect signs and mandatory reporting obligations for all school/district employees and athletic coaches who 
have a "reasonable suspicion". 

• Disaster procedures, routine and emergency plans, and crisis response plans, with adaptations for students with 
disabilities. 

• Earthquake emergency procedures, including a school building disaster plan, a "drop" procedure practiced quarterly in 
elementary schools and semiannually in secondary schools, and protective measures. 

• Fire drills (monthly for elementary/intermediate, twice yearly for secondary). 
• School building disaster plans for situations like bomb threats, bioterrorism, intruders, weapons, explosions, gas/fumes, 

and power failures. 
• Procedures allowing public agencies (e.g., American Red Cross) to use school facilities for mass care and welfare shelters 

during an emergency. 
• Suspension/expulsion policies and procedures. Note that recent legislation (SB 274) prohibits suspensions and expulsions 

for willful defiance in K-12, with limited exceptions. Alternatives to suspension that focus on addressing root causes and 
improving behavioral and academic outcomes are encouraged. 

• Procedures to notify teachers of dangerous students. 
• Discrimination and harassment policy, including hate crime reporting procedures. 
• Schoolwide dress code, if it exists, including prohibition of gang-related apparel. 
• Procedures for safe ingress and egress of pupils, parents/guardians, and employees. 
• Maintenance of a safe and orderly learning environment. 
• Rules and procedures on school discipline. 
• Procedures for conducting tactical responses to criminal incidents, including individuals with guns on school campuses and 

at school-related functions. Procedures for active shooters or other armed assailants should be based on specific needs and 
context. High-intensity drills are prohibited. 

• Procedures to assess and respond to dangerous, violent, or unlawful activity. 
• Procedures to respond to incidents involving sudden cardiac arrest or other life-threatening medical emergencies 

(required by July 1, 2025). 
• A protocol for opioid overdose for grades 7-12. 
• An Instructional Continuity Plan to provide instruction when in-person instruction is disrupted (required by July 1, 2025). 
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• Collaboration with other school site councils or safety planning committees. 
• Annual access to the CDE’s online training resources for bullying and cyberbullying prevention for certificated staff and all 

other school site employees who regularly interact with students. The CDE recommends including bullying/cyberbullying 
prevention policies in the CSSP. 

 
Recommended Components and Best Practices: 

• Staff Training: Ensure all staff receive proper training on the CSSP. 
• Collaboration with First Responders: Annually consult with local law enforcement, fire departments, and other first 

responders when updating the CSSP, and notify them of any changes. Establishing strong connections before an emergency 
is crucial. 

• Community Input: Present the safety plan goals at a public meeting at the school site to allow for public opinions before 
adopting the plan. 

• Clear Guidelines & Roles: Include clear guidelines for roles and responsibilities of mental health professionals, athletic 
coaches, community intervention professionals, and school resource officers. 

• Age-Appropriate Protocols: Design lockdown, shelter-in-place, and evacuation procedures, and conduct drills that are age-
appropriate for students. 

• Youth Suicide Prevention Policy: Include this policy in the CSSP. 
• Pandemic and COOP Plans: Incorporate a Pandemic Influenza Checklist and Resources, a dedicated Pandemic Plan, and a 

Continuity of Operations Plan (COOP). 
• Plan Protection: Implement physical security and cybersecurity measures to protect the sensitive information within your 

safety plan. 
• Diversity and Communication: Ensure reunification plans are communicated to parents/guardians in languages they 

understand, and safety materials are available for limited English proficient families. 
• Ongoing Task and Leadership: Designate a school site safety leader to work with the SSC/safety planning committee. 
• Student Participation: Encourage active student participation in SSC or School Safety Committee meetings. 
• Crisis Response Box & Emergency Supplies: Create a centralized crisis response box with critical resources (maps, keys, 

emergency cards) and an emergency supplies kit. 
• Regular Safety Assessments: Conduct safety/security site assessments regularly and after critical incidents to identify 

vulnerabilities. 
• Threat Assessment Team: Partner with your district to establish or enhance a Threat Assessment Team to identify, assess, 

and handle threats. 
• Substitute Teacher Awareness: Ensure substitute teachers and classified staff receive briefings and materials on school 

safety procedures. 
• Safety Tools: Consider using access control systems, security cameras, burglar and fire alarms, and effective communication 

systems. 
 
Safety Plan Completion Timeline 
Effective school safety planning is an ongoing process, requiring regular review and evaluation, especially after critical incidents. 

1. Annual Update and Adoption: Each school is required by law to update and adopt its CSSP by March 1 every year. 
2. District/COE Approval: The adopted plan must then be forwarded to the school district or County Office of Education (COE) 

for approval. While there's no specific deadline for approval, the CDE recommends approval within a month of school 
adoption or as soon as practical before October 15. 

3. Notification to CDE: Each school district or COE must annually notify the California Department of Education (CDE) by 
October 15 of any schools that have not complied with the requirements. Failure to make this required report can result in 
an assessment of up to $2,000 against the district or COE. 

4. Public Inspection: An updated file of all non-sensitive safety-related plans and materials must be readily available for 
inspection by the public if requested. 

 
A copy of the Comprehensive School Safety Plan is available for review at www.Forestvilleusd.org. 
 
Safety Plan Vision 
BP 0450(a) 
Philosophy, Goals, Objectives and Comprehensive Plans 
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The Governing Board recognizes that students and staff have the right to a safe and secure campus where they are free from 
physical and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive learning 
environment that includes strategies for violence prevention and high expectations for student conduct, responsible behavior, and 
respect for others. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Forestville Union School District (Tk-8) Safety Committee 
   
 
The School Safety Advisory Council (SAC) is comprised of the following: principal/designee, teacher, classified employee, parent & 
others 
 
Superintendent - Ken Silman 
Principal - Renee Fitzgerald-Palacio 
Teacher - Zack Pace, Janelle Washington 
Parent -  Claire Trappe 
Classified - Jorge Portofino 
Sheriff - Mark Aldridge 
Fire Marshall - Bill Bullard 
 
 
 
Assessment of School Safety 

   
 
Forestville Union School District (FUSD) has a custodial/maintenance staff that prides themselves on maintaining a high standard of 
cleanliness and safety. It is of the utmost importance to maintain a safe and clean environment for staff and students while creating 
an atmosphere conducive to learning. Several years ago, the district moved away from using pesticides in the classrooms and on the 
grounds and has utilized healthier alternatives to protect staff, students and local wildlife. All of our cleaning supplies continue to be 
non toxic and our custodial staff receives continuous training on safety procedures. 
 
In 2018 the district installed new LED lighting fixtures campus wide, creating a well lit campus, which discourages illegal activity and 
eliminates falls due to poor lighting. We are currently in the process of updating our lighting to ensure all lights are functioning and 
all areas of concern are well lighted. In the Fall 2020, ionized filtration systems were added to the HVAC systems in classrooms and 
offices to provide on going filtering for smoke and COVID-19. 
 
The district uses Public School Works, an on-line training management system, to train employees in areas of safety, care of staff 
and students and facilities management. 
 
In 2017 the district installed an external camera system which was updated and expanded to widen the scope to the whole campus. 
This system monitors the campus 24 hours a day and has assisted us in identifying vandals and thieves. The cameras have proven to 
be a substantial deterrent to trespassers and vandals, as well as reducing the potential for injury of people who would climb onto 
buildings, use playground equipment unsafely or bring bikes, scooters or skateboards onto campus. The cameras have an alert 
system which alerts us to activity during off hours, giving us the opportunity to deal with situations before they escalate.  
 
Fire, Earthquake, Shelter in Place and Lock down drills are held regularly, according to state regulations.  
 
Air Quality/Wildfire Planning: Sonoma County schools have been impacted by wildfires, wildfire smoke, and/or planned power 
outages on an annual basis since October 2017. The county is currently in a significant drought and the fire danger will continue to 
be high during the 2022/2023 school year. All families are encouraged to visit the Sonoma County Emergency website to develop a 
safety plan.  
Wildfire Smoke: The Forestville Union School District will follow the Sonoma County Schools Air Quality Guidance when making 
decisions regarding student and staff safety. Forestville Union School District classrooms all have modern heating, ventilation, and 
air conditioning (HVAC) units with MERV-13 filters that are changed regularly. School closures due to wildfire smoke are ultimately 
district-by-district decisions based on local conditions. Families always maintain the right to keep students home if there is concern 
for their safety or well being. In the event of a school based closure due to wildfire smoke, the District will provide as much 
advanced notification as possible to families understanding that conditions can change rapidly. Any school closures during fire 
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season will be made up during the “Emergency School Closure Makeup Days” of either April 1 or April 29.  
 
Public Safety Power Shutdowns (PSPS): PSPS events are common in California and Sonoma County. PSPS’ are ordered by the Pacific 
Gas and Electric (PG&E) Company when weather conditions create a heightened risk of wildfire. PG&E strives to provide advanced 
notification of PSPS events, but is not always able to do so due to changing conditions.  
When ample, advanced notice of a PSPS Event is received by the Forestville Union School District:  
Schools will be closed when impacted.  
Families will receive immediate notification of closure via ParentSquare.  
The day(s) of closure will be made up during the “Emergency School Closure Makeup Days” usually scheduled in April. 
 
When Unexpected Power Outages Occur During the School Day:  
School will continue to be in session throughout the day unless there is a legitimate safety reason that forces closure.  
If a midday outage is expected to last beyond two hours, Forestville Union School District will send notification to parents that they 
can either pick up their child or allow them to finish the day.  
Non-perishable lunches will be served to students on the traditional meal program.  
The day(s) of closure will not be made up during the “Emergency School Closure Makeup Days”  
 
Assessment of the current status of school crime committed on the school campus and at school-related functions can be found in 
the School Accountability Report Card (SARC), which is completed and published annually at https://www.forestvilleusd.org. The 
number of students committing offenses and the number of offenses have generally declined over the last several years. For the 
2023-24 school year, there has been an increase in suspensions. However, this is attributable to a revamped behavior system where 
more infractions are being reported and restorative work is done to reduce chronic and severe misbehavior. The overwhelming 
majority of the suspensions during the 2023-24 school year are done on campus so students can meet with the school counselor or 
school psychologist, eat breakfast and lunch, and be supervised while staying current with their classwork.  
 
Additional internal security procedures affecting the integrity of the school facility include: 
 - Brand new classroom emergency bags and supplies were provided during the fall of 2023-2024 school year for all classrooms and 
spaces where students and staff occupy.  
 - All doors remain "Locked and Propped" during the school day by utilizing the LockBlock device installed on each door. This allows 
staff or students to easily pull any door closed from the inside without wasting precious seconds hunting for keys or having to lock 
the door from the outside during a lockdown situation. 
 - Strict sign-in procedures and visitor badges for anyone visiting campus during the school day as well as a staff well trained to 
identify someone without a visitor badge help us to maintain a secure campus. 
 - Good relationships with local fire and sheriff departments are maintained through invitations to assemblies and classrooms as well 
as visits to the local firehouse.  
 - Buildings and offices are alarmed when not in use. 
 - During the 2023-24 school year, FUSD adopted ParentSquare as its main form of school-to-home communication. This is useful for 
many reasons, but one is the ease in which the school and district can communicate with families in cases of emergency.  
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 

   
 

• Emergency Operations Plan (EOP), Including Drill Schedule that includes Fire, Earthquake, Shelter in place, and Lock 
down drills compliant with state standards, (EC 32001, 35297). Updated annually. Copies in District office and at homes 
of both principals. 

• Positive classroom management plans, Schoolwide Celebration and Recognition Assemblies, and Viking Vision 
recognition tickets 

• Physical Education Curriculum - 6th-8th Grade CPR Training 
• Go Guardian software monitoring for students 
• Implementation of Building Effective Schools Together (BEST) program to create a positive school environment by 

celebrating students’ positive behavior 
• Healthy Staff Committee works with staff throughout the year to maintain a healthy, thriving school culture 
• Work with staff to improve & implement procedures & strategies & implement quarterly assemblies 
• Classified employees are all issued a radio for communication with the offices during the school day. The radios are 

https://www.forestvilleusd.org./
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utilized during emergency procedures to communicate whereabouts of staff and students as well as status of buildings 
and/or emergency situation. In the 2023-2024 school year, all staff classified and certificated were issued a radio to 
assist with communications during emergencies. 

 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 

   
 
BP 5141.4(a) 
 
 
Reporting Procedures 
 
1.      Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make 
an initial report by telephone to any police department (excluding a school district police/security department), sheriff's 
department, county probation department if designated by the county to receive such reports, or county welfare department.  
(Penal Code 11165.9, 11166) 
 
Sonoma County Sheriff’s Department 
2796 Ventura Ave 
Santa Rosa, CA 95403 
707-565-2185 
 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2.      Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and 
either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed 
Department of Justice form (SS 8572). 
AR 5141.4(d) 
 
(Penal Code 11166, 11168) 
 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation 
or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known:  (Penal Code 11167) 
 
a.      The name, business address, and telephone number of the person making the report and the capacity that makes the person a 
mandated reporter 
 
b.      The child's name and address, present location, and, where applicable, school, grade, and class 
 
c.      The names, addresses, and telephone numbers of the child's parents/guardians 
 
d.      The name, address, telephone number, and other relevant personal information about the person who might have abused or 
neglected the child 
 
e.      The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
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The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her.  (Penal Code 
11167) 
 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any 
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage 
pursuant to Penal Code 11166.05.  (Penal Code 11167) 
 
3.      Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent 
or designee.  (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal as soon as possible after the initial telephone report to the appropriate agency.  When so notified, the principal shall inform 
the Superintendent or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 
 
AR 5141.4(e) 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency.  (Penal Code 11166) 
 
Training 
 
Within the first six weeks of each school year, the Superintendent or designee shall provide training on mandated reporting 
requirements to district employees and persons working on their behalf who are mandated reporters. Any school personnel hired 
during the school year shall receive such training within the first six weeks of employment.  (Education Code 44691; Penal Code 
11165.7) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall use the online training module provided by the California Department of Social Services. 
(Education Code 44691) 
 
The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In 
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or 
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal 
Code 11165.7) 
 
The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training.  (Education 
Code 44691) 
 
In addition, at least once every three years, school personnel may receive training in the prevention of child abuse, including sexual 
abuse, on school grounds, by school personnel, or in school-sponsored programs.  (Education Code 44691) 
 
Victim Interviews by Social Services 
 
Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during 
school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private 
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or in the presence of any adult school employee or volunteer aide selected by the student.  (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements:  (Penal Code 11174.3) 
AR 5141.4(f) 
 
1.      The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 
 
2.      The selected person shall not participate in the interview. 
 
3.      The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4.      The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 
which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school.  (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the 
address and telephone number of the child's parent/guardian. (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse 
occurring at a school site to appropriate agencies.  For parents/guardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency.  The employee also is obligated 
pursuant to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
AR 5141.4(g) 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of 
their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167.  The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 
11165.7, 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
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Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement 
indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions.  
The signed statement shall be retained by the Superintendent or designee.  (Penal Code 11166.5) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
 
1.      A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other 
person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or 
made a report with reckless disregard of the truth or falsity of the report.  (Penal Code 11172) 
 
2.      If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may 
be guilty of a crime punishable by a fine and/or imprisonment.  (Penal Code 11166) 
 
3.      No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly 
made a false report or made a report with reckless disregard of the truth or falsity of the report.  (Penal Code 11166) 
 
 
 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 

   
Disaster Plan 
AR 3516(a) - AR3516(d) 
 
Business and Noninstructional Operations 
 
The Superintendent or designee shall ensure that district and/or school site plans address, at a minimum, the following types of 
emergencies and disasters: 
 
1. Fire on or off school grounds which endangers students and staff 
2. Earthquake, flood, or other natural disasters 
3. Environmental hazards, such as leakages or spills of hazardous materials 
4. Attack or disturbance, or threat of attack or disturbance, by an individual or group 
5. Bomb threat or actual detonation 
6. Biological, radiological, chemical, and other activities, or heightened warning of such activities 
7. Medical emergencies and quarantines, such as a pandemic influenza outbreak 
 
The Superintendent or designee shall ensure that the district's procedures include strategies and actions for prevention/mitigation, 
preparedness, response, and recovery, including, but not limited to, the following: 
 
1. Regular inspection of school facilities and equipment, identification of risks, and implementation of strategies and measures to 
increase the safety and security of school facilities 
2. Instruction for district staff and students regarding emergency plans, including: 
a.   Training of staff in first aid and cardiopulmonary resuscitation 
b.   Regular practice of emergency procedures by students and staff 
3. Specific determination of roles and responsibilities of staff during a disaster or other emergency, including determination of: 
a. The appropriate chain of command at the district and, if communication between the district and site is not possible, at each site 
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b. Individuals responsible for specific duties 
c. Designation of the principal for the overall control and supervision of activities at each school during an emergency, including 
authorization to use his/her discretion in situations which do not permit execution of prearranged plans 
d. Identification of at least one person at each site who holds a valid certificate in first aid and cardiopulmonary resuscitation 
e. Assignment of responsibility for identification of injured persons and administration of first aid 
4. Personal safety and security, including: 
a. Identification of areas of responsibility for the supervision of students 
b. Procedures for the evacuation of students and staff, including posting of evacuation routes 
c. Procedures for the release of students, including a procedure to release students when reference to the emergency card is not 
feasible 
d. Identification of transportation needs, including a plan which allows bus seating capacity limits to be exceeded when a disaster or 
hazard requires students to be moved immediately to ensure their safety 
e. Provision of a first aid kit to each classroom 
f. Arrangements for students and staff with special needs 
g. Upon notification that a pandemic situation exists, adjustment of attendance policies for students and sick leave policies for staff 
with known or suspected pandemic influenza or other infectious disease 
5. Closure of schools, including an analysis of: 
a. The impact on student learning and methods to ensure continuity of instruction 
b. How to provide for continuity of operations for essential central office functions, such as payroll and ongoing communication with 
students and parents/guardians 
6. Communication among staff, parents/guardians, the Governing Board, other governmental agencies, and the media during an 
emergency, including: 
a. Identification of spokesperson(s) 
b. Development and testing of communication platforms, such as hotlines, telephone trees, web sites, social media, and electronic 
notifications 
c. Development of methods to ensure that communications are, to the extent practicable, in a language and format that is easy for 
parents/guardians to understand 
d. Distribution of information about district and school site emergency procedures to staff, students, and parents/guardians 
7. Cooperation with other state and local agencies, including: 
a. Development of guidelines for law enforcement involvement and intervention 
b. Collaboration with the local health department, including development of a tracking system to alert the local health department 
of a substantial increase of student or staff absenteeism as indicative of a potential outbreak of an infectious disease 
8. Steps to be taken after the disaster or emergency, including: 
a. Inspection of school facilities 
b. Provision of mental health services for students and staff, as needed 
 
The Superintendent or designee shall assemble key information that would be needed in an emergency. Such information may 
include, but is not limited to, a list of individuals and organizations who should be contacted for assistance in an emergency, current 
layouts and blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate routes, a roster of 
employees with their work locations, student photographs and their emergency contact information, a clearly labeled set of keys, 
location of first aid supplies, and procedures and locations for turning off fire alarms, sprinklers, utilities, and other systems. Such 
information shall be stored in a box in a secure, easily accessible location, with a duplicate kept at another location in case the 
primary location is inaccessible. 
 
 
 
Adaptations for Students with Disabilities 
Each student with a disability, unable to follow emergency procedures on their own, will be assigned a staff member whose 
responsibility it will be to assist the student in appropriately responding to the emergency. The Principal, in collaboration with staff, 
will identify students in need of support and the staff members to assign to them in the event of an emergency situation. 
 
Public Agency Use of School Buildings for Emergency Shelters 
We are not currently contracted with any agencies to use our facilities. 
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(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
   

AR 5144.1(a) 
 
SUSPENSION AND EXPULSION/DUE PROCESS 
 
Definitions 
 
Suspension means removal of a student from ongoing instruction for adjustment purposes.  However, suspension does not mean 
any of the following: 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for 
the length of day prescribed by the Governing Board for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910 
 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. 
 
Grounds for Suspension and Expulsion:  Grades K-12 
 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon 
another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another  liquid, 
substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant 
5. Committed or attempted to commit robbery or extortion 
6. Caused or attempted to cause damage to school property or private property 
7. Stole or attempted to steal school property or private property 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products 
9. Committed an obscene act or engaged in habitual profanity or vulgarity 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
11014.5 
11. Knowingly received stolen school property or private property 
12. Possessed an imitation firearm Imitation firearm means a replica of a firearm that is so substantially similar in physical properties 
to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
 
AR 5144.1(c) 
 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 
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the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness 
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma 
16. Engaged in, or attempted to engage in, hazing 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. 
17. Engaged in an act of bullying 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of 
an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has 
any of the effects described above on a reasonable student. 
 
Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or  other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or that 
involves athletic events or school-sanctioned activities. 
 
AR 5144.1(d) 
 
Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: 
a. A message, text, sound, video, or image 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 
impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, 
who exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 
19. Made terrorist threats against school officials and/or school property 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out. 
 
Additional Grounds for Suspension and Expulsion:  Grades 4-12 
 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the 
valid authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance 
of their duties. 
 
AR 5144.1(e) 
 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
 
1. Committed sexual harassment as defined in Education Code 212.5 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive  as to have a negative impact upon the victim's academic performance or to create an 
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intimidating, hostile, or offensive educational environment. 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such acts include injuring or intimidating a 
victim, interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, 
religion, nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any 
of those characteristics in the victim; or the victim's association with a person or group with one or more of those actual or 
perceived characteristics. 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment 
 
Suspension from Class by a Teacher 
 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 
disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds for 
Suspension and Expulsion: Grades K-12" above. 
 
When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action.  If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. 
AR 5144.1(f) 
 
As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a 
parent-teacher conference regarding the suspension.  A counselor or psychologist may attend the conference if it is practicable, and 
a school administrator shall attend if either the parent/guardian or teacher so requests. 
 
A student suspended from class shall not be returned to class during the period of the suspension without the approval of the 
teacher of the class and the principal or designee. 
 
A student suspended from class shall not be placed in another regular class during the period of suspension.  However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. 
 
The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" and for which he/she is required to recommend 
expulsion. 
 
The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student 
violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence 
causes a danger to persons. 
 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. 
 
When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
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Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. 
 
AR 5144.1(g) 
 
Length of Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 
 
A student may be suspended from school for not more than 20 school days in any school year.  However, if a student enrolls in or is 
transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year.  The district may count suspensions that occur while a student 
is enrolled in another school district toward the maximum number of days for which the student may be suspended in any school 
year. 
 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 
 
Due Process Procedures for Suspension 
 
Suspensions shall be imposed in accordance with the following procedures: 
 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 
designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against 
him/her, and shall be given the opportunity to present his/her version and evidence in support of his/her defense.This conference 
may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving a clear and 
present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this conference, both 
the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the conference and 
the conference shall be held within two school days, unless the student waives his/her right to it or is physically unable to attend for 
any reason. In such a case, the conference shall be held as soon as the student is physically able to return to school. 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or designee. 
 
AR 5144.1(h) 
 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing 
of the suspension. This notice shall state the specific offense committed by the student. In addition, the notice may state the date 
and time when the student may return to school. 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian 
to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. If school officials 
request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond to such 
requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the conference. 
5. Extension of Suspension:  If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: 
a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 
b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were 
invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need 
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to invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. 
 
AR 5144.1(i) 
 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 
students. In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require 
the student to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designee" above. 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the 
semester. The suspension shall meet the requirements of Education Code 48915. 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall 
hold a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified 
mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request 
shall be granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with 
any other student's right to privacy still shall be held in closed session. 
On-Campus Suspension 
 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, 
or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: 
 
1. The on-campus suspension classroom shall be staffed in accordance with law. 
2. The student shall have access to appropriate counseling services. 
 
AR 5144.1(j) 
 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 
suspension. 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 
suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign schoolwork. 
 
At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made 
in writing. 
 
Superintendent or Principal's Authority to Recommend Expulsion 
 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 
alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: 
 
1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense 
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for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 
4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as 
quickly as possible to ensure that the student does not lose instructional time. 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled. The hearing 
shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. 
 
AR 5144.1(k) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for 
the extension shall be included as a part of the record when the expulsion hearing is held. 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion 
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. Once 
the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. 
 
Stipulated Expulsion 
 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 
student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions.  The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 
 
The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian.  The stipulation 
agreement shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full 
hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel. 
 
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: 
 
AR 5144.1(l) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
3. Have a closed hearing during the time he/she testifies 
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Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar 
days before the date of the hearing. The notice shall include: 
1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about 
the student's status in the district to any other district in which the student seeks enrollment. This obligation applies when a student 
is expelled for acts other than those described in Education Code 48915(a) or (c). 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 
nonattorney adviser. Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active 
member of the State Bar of California. Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian to provide assistance at the hearing. 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
 
AR 5144.1(m) 
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 
including witnesses 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the 
student's attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. 
If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the 
district liaison for homeless students at least 10 days prior to the hearing. 
Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing 
be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not 
violated. 
 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have 
the right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to 
the witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television. 
 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. 
(Education Code 48918(g)) 
 
AR 5144.1(n) 
 
3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the 
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student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the 
action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or 
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. 
All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government 
Code 11455.20.  Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be 
considered by the Board in closed session, or in open session if so requested by the student, before the meeting. The Board's 
decision in response to such an objection shall be final and binding. If the Board determines, or if the hearing officer or 
administrative panel finds and submits to the Board, that a witness would be subject to unreasonable risk of harm by testifying at 
the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at the hearing. However, that witness 
may be compelled to testify by means of a sworn declaration as described in item #4 below. 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs.  
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension 
and Expulsion: Grades 4-12" above.  Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall 
be based solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their identity or 
testimony at the hearing may subject them to an unreasonable risk of physical or psychological harm. In cases where a search of a 
student's person or property has occurred, evidence describing the reasonableness of the search shall be included in the hearing 
record. 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student:  (Education Code 48918, 48918.5) 
a. Any complaining witness shall be given five days' notice before being called to testify. 
 
AR 5144.1(o) 
 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 
parent/guardian or legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 
heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by a 
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement 
of complaints, the district shall provide a nonthreatening environment. 
(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks 
in testimony. 
(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief 
from examination and cross-examination during which he/she may leave the hearing room. 
(3) The person conducting the hearing may: 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good 
cause to take the testimony during other hours 
 
AR 5144.1(p) 
 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision:  The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 
from his/her school of attendance, unless the student requests in writing that the decision be postponed. 
 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 



 

Comprehensive School Safety Plan 23 of 70 2/6/26 
 

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in 
which the student is enrolled. 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 
40 school days of the student's removal from school, unless the student requests that the decision be postponed. 
 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend 
expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immediately reinstated and permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the student's parent/guardian.  Before the 
student's placement decision is made by his/her parent/guardian, the Superintendent or designee shall consult with the 
parent/guardian and district staff, including the student's teachers, regarding other placement options for the student in addition to 
the option to return to the classroom instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend 
the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional 
program from which the referral was made until the Board has ruled on the recommendation. 
 
AR 5144.1(q) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or 
is waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately.  If the decision is to suspend 
the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 
district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board 
may set an earlier date on a case-by-case basis.  For a student expelled for other acts, this date shall be no later than the last day of 
the semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not later 
than the last day of the semester following the summer session or intersession period in which the expulsion occurred. 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 
employment, community service, or other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school. 
 
Written Notice to Expel 
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The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian.  This notice 
shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 
Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
 
AR 5144.1(r) 
 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian 
3. Notice of the right to appeal the expulsion to the County Board 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 
student's status with the expelling district, pursuant to Education Code 48915.1 
 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take 
into account the following criteria: 
 
1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts 
listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above or violates any of the district's rules and regulations governing student conduct. 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. 
 
AR 5144.1(s) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school.  Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 
during a period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal 
the expulsion to the County Board, the alternative educational placement to be provided to the student during the period of 
expulsion, and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her 
status with the expelling district, pursuant to Education Code 48915.1(b). 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal 
of the expulsion order with the County Board. 
 
Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board.  The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
If the student submits a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these 
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documents within 10 school days following the student's written request.  (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245. 
 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve 
the possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district 
law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 
48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. 
 
AR 5144.1(t) 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program of study that is: 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered 
at a community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
 
When the placement described above is not available and when the County Superintendent so certifies, students expelled for only 
acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another comprehensive 
middle, junior, or senior high school or at an elementary school. 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in 
any of grades 7-12. 
Readmission After Expulsion 
 
Prior to the date set by the Board for the student's readmission: 
 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the 
student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have 
been met.  School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their 
willingness to comply with these regulations. 
2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of 
the Board's decision regarding readmission. 
 
AR 5144.1(u) 
 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that 
the student continues to pose a danger to campus safety or to other district students or employees. 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program which the 
Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another 
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school district. 
 
No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal 
or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. 
 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 
student subsequently enrolls upon written request by that school. 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. 
 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 

   
Protocols for Dealing with Threats to Self or Others 
 
When the superintendent, principal, or designee determines that a situation poses an imminent threat to safety on campus, the 
administrator will follow lockdown procedures as stated in the district’s Emergency Operations Plan. To ensure general campus 
safety, the administration or designee will advise appropriate staff when additional supervision and attention is warranted. 
 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 

   
 
AR 5145.7(a) - AR 5145.7(d) 
 
Title IX Coordinator 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of 
the Education Amendments of 1972 and California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 1312.3 - Uniform Complaint Procedures. The Title IX Coordinator(s) may be contacted at:  
 
Superintendent or Designee 
6321 Highway 116  
Forestville, CA 95436 
707-887-9767 
https://www.forestvilleusd.org/ 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
 Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
 

https://www.forestvilleusd.org/
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1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 
 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute 
 
sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or  sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene  gestures, or computer-generated images 
of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities  when directed at an individual on the basis of 
sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
12. Electronic communications containing comments, words, or images described above 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be 
regarded as sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment 
for the complainant or victim of the conduct. 
AR 5145.7(b) 
Reporting Complaints 
 
 A student or parent/guardian who believes that the student has been subjected to sexual harassment by another student, an 
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the incident to a teacher, the 
principal, the district’s Title IX Coordinator, or any other available school employee. Within one school day of receiving such a report, 
the principal or other school employee shall forward the report to the district’s Title IX Coordinator. Any school employee who 
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observes an incident of sexual harassment involving a student shall, within one school day, report the observation to the principal or 
Title IX Coordinator, regardless of whether the alleged victim files a formal complaint.  
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess whether the 
conduct may create or contribute to the creation of a hostile school environment. If the Title IX Coordinator determines that a 
hostile environment may be created, the complaint shall be investigated and resolved in the same manner as if the prohibited 
conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student or 
parent/guardian of the right to file a formal written complaint in accordance with applicable district complaint procedures. 
 
AR 5145.7(c)  
Complaint Procedures 
 
All complaints of sexual harassment by and against students shall be investigated and resolved in accordance with law and district 
procedures. The Title IX Coordinator shall review the allegations to determine the applicable procedure for responding to the 
complaint. All complaints that meet the definition of sexual harassment under Title IX shall be investigated and resolved in 
accordance with AR 514.71 – Tile IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints shall be 
investigated and resolved pursuant to AR 1312.3 – Uniform Complaint Procedures.  
 
AR 5145.7(d) 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 
CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, 
procedures, and standards of conduct are posted (Education Code 231.5) 
 
3. Be summarized on a poster which shall be prominently and conspicuously displayed in each bathroom and locker room at 
each school. The poster may be displayed in public areas that are accessible to and frequented by students, including, but not 
limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and procedures for 
reporting a charge of sexual harassment; the name, phone number, and email address of an appropriate school employee to contact 
to report a charge of sexual harassment; the rights of the reporting student, the complainant, and the respondent; and the 
responsibilities of the school. (Education Code 231.6)  
 
4. Be posted in a prominent location on the district’s web site in a manner that is easily accessible to parents/guardians and 
students. This shall include the name or title, office address, email address, and telephone number of the employee(s) designated as 
the district’s Title IX Coordinator. (Education Code 234.6; 34 CFR 106.8) 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
5. Be provided as part of any orientation program conducted for new and continuing students at the beginning of each 
quarter, semester, or summer session (Education Code 231.5)  
 
6. Appear in any school district publication that sets forth the school’s or district’s comprehensive rules, regulations, procedures, and 
standards of conduct (Education Code 231.5) 
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7.  Be included in any handbook provided to students, parents/guardians, employees, or employee organizations (34 CFR 106.8) 
 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 

   
Gang-Related Apparel 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. The 
principal, staff and parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" 
and shall limit this definition to apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. Because gang-related symbols are constantly changing, definitions of 
gang-related apparel shall be reviewed at least once each semester and updated whenever related information is received. The 
principal or designee shall also repeat this notification at the end of the school year so that parents/guardians are reminded before 
school clothes are likely to be purchased. Such a dress code may be included as part of the school safety plan and must be presented 
to the Board for approval. The Board shall approve the plan upon determining that it is necessary to protect the health and safety of 
the school's students. 
 
Uniforms 
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the principal, staff and parents/guardians 
at a school may establish a reasonable dress code requiring students to wear uniforms. Such a dress code may be included as part of 
the school safety plan and must be presented to the Board for approval. The Board shall approve the plan upon determining that it is 
necessary to protect the health and safety of the school's students. If a school's plan to require uniforms is adopted, the 
Superintendent or designee shall establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against or denied attendance 
to school if their parents/guardians so decide. 
 
BP 5132(b) 
The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms. 
 
AR 5132(b) 
The principal, staff, students and parent/guardians at each school may establish reasonable dress and grooming regulations for 
times when students are engaged in extracurricular or other special school activities. 
 
 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 

   
Safe Routes To School Program 
 
AR 5142.2(a) 
Students 
 
District strategies to improve student safety along routes to school and to promote walking, bicycling, and other forms of active 
transport to school by students may include: 
1. Education activities that promote safety and awareness, such as: 
a. Instructing students about pedestrian, bicycle, and personal safety 
b. Instructing students about the health and environmental benefits of walking, bicycling, and other forms of active transport to 
school 
2. Encouragement strategies designed to generate interest in active transport to school, such as: 
a. Organizing or facilitating "walking school buses" and/or "bicycle trains" whereby students walk or bike to school in groups 
escorted by parents/guardians or other volunteers as needed 
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b. Organizing special events and activities, such as Walk or Bike to School Day, International Walk to School Month, or year-round 
competitions 
c. Publicizing the district's efforts in order to build support of parents/guardians and the community, including providing information 
about the district's safe routes to school program in parent/guardian communications and in any notifications about transportation 
options 
 
AR 5142.2(b) 
3. Enforcement strategies to deter unsafe behaviors of drivers, pedestrians, and bicyclists, such as: 
a. Initiating or expanding crossing guard, student safety patrol, and/or parent/guardian safety patrol programs 
b. Partnering with local law enforcement to help ensure that traffic laws are obeyed in the vicinity of schools and to implement 
appropriate measures such as placement of speed feedback monitors, ticketing, and/or driver safety campaigns 
c. Monitoring to ensure that students who bicycle to school or who use skateboards, skates, or nonmotorized scooters wear helmets 
in accordance with Vehicle Code 21212 
4. Engineering strategies that address the design, implementation, operation, and maintenance of traffic control devices or physical 
measures, such as: 
a. Working with local government agencies, parents/guardians, school staff, and others as appropriate to gather data about 
environmental conditions and hazards along routes to school 
b. Working with local government agencies to make operational and physical improvements that reduce or eliminate hazards, such 
as reducing motor vehicle traffic speeds in the area and establishing safer and fully accessible crosswalks, walkways, trails, and 
bikeways 
c. Assessing the adequacy, accessibility, and safety of bicycle parking at schools and making modifications as needed, such as 
increasing the number of or relocating bicycle racks and/or equipment storage areas 
d. Considering safe routes to school when making decisions about siting and designing of new schools 
5. Evaluation to assess progress toward program goals, including: 
a. Gathering and interpreting data based on indicators established by the Superintendent or designee and the Governing Board 
b. Presenting data to the Board, program partners, and the public 
 
AR 5142.2(c) 
 
c. Recommending program modifications as needed 
 
 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 

   
Goal 
 
 
Component: 
Facilities in Good Repair & Student Safety 
 
Element: 
Sustain a safe, clean, and well-maintained school facility and campus as measured by a score of good or better on the Facility 
Inspection Tool (FIT) and survey results 
 
Opportunity for Improvement: 
Maintain a safe and secure school environment. 
 

Objectives Action Steps Resources Lead Person Evaluation 
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Objectives Action Steps Resources Lead Person Evaluation 

     

District will maintain 
playground equipment 
structures, blacktop 
playgrounds, and grass 
fields as designated. 

Facility Inspection Tool 
(FIT) will be completed 
annually to evaluate 
campus conditions. 
Focus will be on facility 
maintenance, 
cleanliness, and student, 
staff, and campus safety. 

Maintenance & Facilities Administration Annually as required and 
as needed 

District will maintain 
property in compliance 
with fire and safety 
requirements. 

Annual Fire and Safety 
Inspection by local Fire 
Chief. Monthly Fire 
extinguisher inspections. 
Annual inspections of 
fire alarms, sprinkler 
systems and kitchen 
Ansel system. 

Maintenance & Facilities, 
local fire dept, local 
inspectors 

Administration Monthly or annually as 
required 

District will set aside 
funds for routine 
restricted maintenance, 
plus additional funds for 
deferred maintenance as 
needed. 

Review of Budget in 
June, 1st Interim in 
December, 2nd Interim 
in March, and Unaudited 
Actuals in September. 

Business office and 
Administration 

Chief Business Officer As required 

Energy efficiency 
upgrades will occur as 
needed. 

Monitor HVAC systems 
and lighting. Repair and 
upgrade as needed. 

Maintenance and 
Operations 

Administration Annually and as needed 
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Objectives Action Steps Resources Lead Person Evaluation 

     High quality instructional 
program in a safe and 
supporting environment 

Students are to be inside 
the classroom only when 
a teacher or adult 
supervisor is present. 
Students are to remain in 
their assigned areas 
before/after school, 
during breaks, and at 
lunchtime. Playing 
around restrooms and 
classrooms is not 
permitted. A pass and/or 
a phone call to the office 
or designated 
destination is required 
for any student out of 
class, except for 
scheduled breaks and 
passing periods. 
Students are expected to 
be quiet, courteous, and 
respectful while in the 
office. Defacing school 
property is a major 
offense. Students will be 
disciplined and parents 
are liable to pay for 
repairs or replacement. 
Closed Campus - a 
student may not leave 
campus at any time 
before school is 
dismissed without being 
checked out through the 
Main Office by a parent, 
guardian, or other 
approved adult. 

Staff and Administration Administration As needed 

 
 
Goal 
 
 
Component: 
Emergency Operations Plan 
 
Element: 
Maintain a safety plan and train staff and students for emergencies 
 
Opportunity for Improvement: 
Regular drills and training for emergencies 
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Objectives Action Steps Resources Lead Person Evaluation 

     District will maintain 
Emergency Operations 
Plan that includes 
emergencies responses 
and SEMS based 
protocols. 

Review plan annually Administration & 
Facilities 

Superintendent or 
designee Annually as required 

District will train staff 
and students for 
Lockdown, 
Fire/Evacuation, Shelter 
in Place & Earthquake 
scenarios. 

Schedule regular drills Administration and 
Facilities 

Superintendent or 
designee 

Monthly and quarterly as 
required 

Emergency Operations 
Plan will be reviewed 
and approved by Safety 
Advisory Council 
annually 

Safety Advisory Council 
to meet to review and 
approve EOP 

Administration and 
Facilities 

Superintendent or 
designee 

Annually as required 

Emergency Operations 
Plan will be submitted 
for board approval 
annually 

Add to board agenda 
annually 

Administration District Secretary Annually as required 

District will notify staff of 
expectations during an 
emergency. 

Include EOP in Staff 
Handbook 

Administration District Secretary Annually as required 

District will work with 
local responders in 
developing EOP 

Have local Fire Chief and 
Sheriff Dept review and 
approve EOP 

Facilities, Fire Chief & 
Sheriff Dept. 

Superintendent or 
designee 

Annually as required 

In the event of a health 
pandemic, all social 
distancing requirements 
will be implemented and 
Personal Protective 
Equipment (ex: masks, 
face shields, gloves, etc) 
will be followed and 
provided. 

Review of appropriate 
inventory of PPE and 
social distancing 
standards 

Administration Administration As required 

 
 
Goal 
 
 
Component: 
Safe and supportive environment 
 
Element: 
Positive school climate for teaching and learning. 
 
Opportunity for Improvement: 
Increase staff, student and parent involvement. Increase school spirit and pride. Involve all stakeholders in creating a positive 
teaching & learning environment that emphasizes high expectations for school citizenship. 
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Objectives Action Steps Resources Lead Person Evaluation 

     

District will recognize 
student achievement 

Student certificates for 
character traits, 
attendance, teacher 
recognition, and honor 
roll. 
 
Student award 
assemblies. 
 
All students have an 
opportunity to 
participate 
and achieve. 
 

Teachers and Classified 
staff Administrator Student participation 

and achievement 

District will work to 
develop character in 
students 

Celebration Assemblies, 
daily morning 
announcements, BEST 
green and yellow tickets 
awarded and 
acknowledged to 
support building 
character and positive 
habits/behavior 

Teachers and Classified 
staff 

Administrator Measured by 
attendance, discipline 
and survey results 

District will participate in 
Anti-Bullying 

Anti-Bullying and Cyber 
Bullying education and 
assemblies for staff, 
students & parents 
 
 

Teachers & 
administration 
 

Administrator Measured by 
attendance, discipline, 
and survey results 

District will encourage 
Staff, Student, 
Parent/Guardian 
participation in 
Community Activities 

Back to School BBQ 
Book Fairs 
Award assemblies 
Harvest Fair 
Drama Program 
Sports Programs 
Music events and 
programs 
Additional School and 
Foundation events 
 

Administration and 
Foundation 

Administrator Measured by 
involvement and event 
attendance 

District will monitor 
responsible use of 
internet 

Acceptable Use Policy 
Anti cyberbullying 
curriculum 
Go Guardian (software 
monitoring system) 
 

Administration Administrator & staff Measured by discipline, 
Go Guardian reports 
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Implementation of 
Building Effective 
Schools Together (BEST) 
program 

BEST Discipline & 
Assembly Committees 
create a positive school 
environment by 
celebrating students’ 
positive behavior 
 
Work with staff to 
improve & implement 
procedures & strategies 
& implement bimonthly 
assemblies 
 

Administration Administrator & staff Measured by discipline 
and student survey 
results 

Wellness Committee Work with staff 
throughout the year to 
maintain a healthy, 
thriving school culture 

Administration and staff Administrator & staff Measured by discipline 
and survey results 

Student suggestion 
boxes 

Available in District and 
Academy Offices for 
students to report any 
teasing, bullying, or 
harassing 

Administration Administrator Measured by discipline 
and survey results 

 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 

   
Forestville Union School District (Tk-8) Student Conduct Code 
Code of Conduct (BP 5131) 
The Governing Board believes that all students have the right to be educated in a positive learning environment free from 
disruptions.  Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or interfere 
with the school program while on school grounds, going to or coming from school, at school activities, or using district 
transportation. 
 
The Superintendent or designee shall ensure that each school develops standards of conduct and discipline consistent with Board 
policies and administrative regulations.  Students and parents/guardians shall be notified of district and school rules related to 
conduct. 
 
 
 
 
Conduct Code Procedures 
Prohibited student conduct includes, but is not limited to: 
 
Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of a firearm or other 
weapon, and terrorist threats 
 
Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate-motivated behavior, 
cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or physical conduct that causes or threatens to 
cause violence, bodily harm, or substantial disruption. 
 
Cyberbullying includes the transmission of communications, posting of harassing messages, direct threats, or other harmful texts, 
sounds, or images on the Internet, social networking sites, or other digital technologies using a telephone, computer, or any wireless 
communication device.  Cyberbullying also includes breaking into another person’s electronic account and assuming that person’s 
identity in order to damage that person’s reputation 
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Conduct that disrupts the orderly classroom or school environment 
 
Willful defiance of staff's authority 
 
Damage to or theft of property belonging to students, staff, or the district 
 
Obscene and/or inappropriate acts, drawings, or symbols. 
 
Use of profanity, vulgarity, or abusive language 
 
Possession, use, or being under the influence of tobacco, nicotine (E-cigs, etc.) alcohol, or other prohibited drugs or substances 
 
Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose (Penal Code 417.27) Prior to 
bringing a laser pointer on school premises for a valid instructional or school-related purpose, a student shall obtain written 
permission from the principal or designee. 
 
Plagiarism or dishonesty on school work or tests 
 
Inappropriate attire 
 
Tardiness or unexcused absence from school 
 
Failure to remain on school premises in accordance with school rules 
 
The district is not responsible for students' personal belongings which are brought on campus or to a school activity and are lost, 
stolen, or damaged. 
 
Failure to follow pandemic protocols, procedures, and/or mandatory guidelines from the District and/or Public Health 
 
The following items should NOT be brought to school: 
Aerosol cans (including deodorant) 
Blankets 
Energy drinks, Soda, or any Sugar drinks 
Glass containers 
Gum and Candy 
Items to sell, trade, or exchange 
Knives, box cutters, weapons etc. 
Large sums of money 
Prescription drugs or over-the-counter medications without an Authorization for Administration of Medication form on file with 
Main office (authorized medication to be kept in Main office with health tech) 
Sexually explicit pictures, photos, or printed material 
Sharpie pens or permanent markers 
Tobacco products (E-cigs, etc.), matches, lighters, pipes, etc. 
Toys, etc. 
 
 
 
 
(K) Hate Crime Reporting Procedures and Policies 

   
Hate-Motivated Behavior 
 
BP 5145.9(a) 
 
Students 
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The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 
intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur. 
 
AR 5145.3(a) 
Students 
 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's efforts to 
comply with applicable state and federal civil rights laws, including Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to answer 
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the compliance officer(s) specified in 
AR 1312.3 - Uniform Complaint Procedures as the responsible employee to handle complaints alleging unlawful discrimination 
targeting a student, including discriminatory harassment, intimidation, or bullying, based on the student's actual or perceived race, 
color, ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, genetic 
information, or any other legally protected status or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
 
Superintendent or Designee 
6321 Highway 116 
Forestville, CA 95436 
707-887-9767 
Email address found on the website (www.forestvilleusd.org) 
 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of students at 
district schools or in school activities and to ensure equal access of all students to the educational program, the Superintendent or 
designee shall implement the following measures: 
1. Publicize the district's nondiscrimination policy and related complaint procedures, including the coordinator/compliance officer's 
contact information, to students, parents/guardians, employees, volunteers, and the general public by posting them on the district's 
web site and other prominent locations and providing easy access to them through district-supported social media, when available. 
2. Post in a prominent and conspicuous location on the district and school web sites information regarding Title IX prohibitions 
against discrimination based on a student's sex, gender, gender identity, pregnancy, and parental status, including the following: 
a. The name and contact information of the district's Title IX coordinator, including the phone number and email address 
b. The rights of students and the public and the responsibilities of the district under Title IX, including a list of rights as specified in 
Education Code 221.8 and web links to information about those rights and responsibilities located on the web sites of the Office for 
Equal Opportunity and the U.S. Department of Education's Office for Civil Rights (OCR) 
c. A description of how to file a complaint of noncompliance with Title IX in accordance with AR 1312.3 - Uniform Complaint 
Procedures, which shall include: 
(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged incident of discrimination has 
occurred and how a complaint may be filed beyond the statute of limitations 
(2) An explanation of how the complaint will be investigated and how the complainant may further pursue the complaint, including 
web links to this information on the OCR's web site 
(3) A web link to the OCR complaints form and the contact information for the office, including the phone number and email address 
for the office 
3. Provide to students a handbook that contains age-appropriate information that clearly describes the district's nondiscrimination 
policy, procedures for filing a complaint, and resources available to students who feel that they have been the victim of any such 
behavior.  (Education Code 234.1) 
4. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its responsibility to provide 
a safe, nondiscriminatory school environment for all students, including transgender and gender-nonconforming students.  The 
notice shall inform students and parents/guardians that they may request to meet with the compliance officer to determine how 
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best to accommodate or resolve concerns that may arise from the district's implementation of its nondiscrimination policies. The 
notice shall also inform all students and parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 
5. The Superintendent or designee shall ensure that students and parents/guardians, including those with limited English 
proficiency, are notified of how to access the relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. If 15 percent or more of students enrolled in a 
particular district school speak a single primary language other than English, the district's policy, regulation, forms, and notices 
concerning nondiscrimination shall be translated into that language in accordance with Education Code 234.1 and 48985. In all other 
instances, the district shall ensure meaningful access to all relevant information for parents/guardians with limited English 
proficiency. 
6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and information regarding the 
district's nondiscrimination policy; what constitutes prohibited discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying; how and to whom a report of an incident should be made; and how to guard against segregating or 
stereotyping students when providing instruction, guidance, supervision, or other services to them. Such training and information 
shall include details of guidelines the district may use to provide a discrimination-free environment for all district students, including 
transgender and gender-nonconforming students. 
7. At the beginning of each school year, inform school employees that any employee who witnesses any act of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, against a student is required to intervene if it is safe to 
do so. 
8. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide appropriate 
assistance or resources to protect students from threatened or potentially discriminatory behavior and ensure their privacy rights. 
 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - Nondiscrimination/Harassment.  As needed, 
these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how to report it or 
file a complaint, and how to respond 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 
4. Consistent with laws regarding the confidentiality of student and personnel records, communicating to students, 
parents/guardians, and the community the school's response plan to unlawful discrimination or harassment 
5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in wrongdoing in 
violation of district policy, including any student who is found to have filed a complaint of discrimination that he/she knew was not 
true 
 
Process for Initiating and Responding to Complaints 
 
Any student who feels that he/she has been subjected to unlawful discrimination described above or in district policy is strongly 
encouraged to immediately contact the compliance officer, principal, or any other staff member. In addition, any student who 
observes any such incident is strongly encouraged to report the incident to the compliance officer or principal, whether or not the 
alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, or to whom such an incident is reported shall report the incident to the compliance officer or principal within 
a school day, whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so.  (Education Code 234.1) 
 
When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is made 
to or received by the principal or compliance officer, he/she shall make a note of the report and encourage the student or 
parent/guardian to file the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once 
notified verbally or in writing, the principal or compliance officer shall begin the investigation and shall implement immediate 
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measures necessary to stop the discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawful discrimination shall, to the extent possible, not 
disadvantage the complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person to whom a report 
would ordinarily be made or complaint filed shall instead be made to or filed with the Superintendent or designee who shall 
determine how the complaint will be investigated. 
 
Transgender and Gender-Nonconforming Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from the student's 
internal sense of his/her gender, whether or not that gender-related identity, appearance, or behavior is different from that 
traditionally associated with the student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated with the 
student's assigned sex at birth.  (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to the student at 
birth to living and identifying as the sex that corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 
 
Transgender student means a student whose gender identity is different from the gender he/she was assigned at birth. 
 
Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are 
based on sex, gender identity, or gender expression, or that have the purpose or effect of producing a negative impact on the 
student's academic performance or of creating an intimidating, hostile, or offensive educational environment are prohibited. 
Examples of the types of conduct which are prohibited in the district and which may constitute gender-based harassment include, 
but are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity 
2. Disciplining or disparaging a student or excluding him/her from participating in activities for behavior or appearance that is 
consistent with his/her gender identity or that does not conform to stereotypical notions of masculinity or femininity, as applicable 
3. Blocking a student's entry to the restroom that corresponds to his/her gender identity 
4. Taunting a student because he/she participates in an athletic activity more typically favored by a student of the other sex 
5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, without the 
student's consent 
6. Use of gender-specific slurs 
7. Physical assault of a student motivated by hostility toward him/her because of his/her gender, gender identity, or gender 
expression 
 
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging discrimination 
against transgender and gender-nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as improper rejection by the district of a 
student's asserted gender identity, denial of access to facilities that correspond with a student's gender identity, improper disclosure 
of a student's transgender status, discriminatory enforcement of a dress code, and other instances of gender-based harassment. 
 
To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and protections provided to 
all students by law and Board policy, the district shall address each situation on a case-by-case basis, in accordance with the 
following guidelines: 
 
1. Right to privacy:  A student's transgender or gender-nonconforming status is his/her private information and the district shall only 
disclose the information to others with the student's prior written consent, except when the disclosure is otherwise required by law 
or when the district has compelling evidence that disclosure is necessary to preserve the student's physical or mental well-being.  In 
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any case, the district shall only allow disclosure of a student's personally identifiable information to employees with a legitimate 
educational interest as determined by the district pursuant to 34 CFR 99.31. Any district employee to whom a student's transgender 
or gender-nonconforming status is disclosed shall keep the student's information confidential. When disclosure of a student's 
gender identity is made to a district employee by a student, the employee shall seek the student's permission to notify the 
compliance officer.  If the student refuses to give permission, the employee shall keep the student's information confidential, unless 
he/she is required to disclose or report the student's information pursuant to this administrative regulation, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's needs related to his/her status as a 
transgender or gender-nonconforming student. If the student permits the employee to notify the compliance officer, the employee 
shall do so within three school days. 
 
As appropriate given the student's need for support, the compliance officer may discuss with the student any need to disclose the 
student's transgender or gender-nonconformity status or gender identity or gender expression to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer support services, such as counseling, 
to students who wish to inform their parents/guardians of their status and desire assistance in doing so. 
 
2. Determining a Student's Gender Identity:  The compliance officer shall accept the student's assertion of his/her gender identity 
and begin to treat the student consistent with his/her gender identity unless district personnel present a credible and supportable 
basis for believing that the student's assertion is for an improper purpose. 
3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a meeting with the student and, if appropriate, 
his/her parents/guardians to identify and develop strategies for ensuring that the student's access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender-nonconforming student's rights and how those rights 
may affect and be affected by the rights of other students and shall address specific subjects related to the student's access to 
facilities and to academic or educational support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site employee(s) to whom the student may 
report any problem related to his/her status as a transgender or gender-nonconforming individual, so that prompt action can be 
taken to address it.  Alternatively, if appropriate and desired by the student, the school may form a support team for the student 
that will meet periodically to assess whether the arrangements for the student are meeting his/her educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's transition, and serve as a resource to the 
student to better protect the student from gender-based discrimination. 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the district maintains sex-segregated facilities, such as 
restrooms and locker rooms, or offers sex-segregated programs and activities, such as physical education classes, inter-mural sports, 
and interscholastic athletic programs, students shall be permitted to access facilities and participate in programs and activities 
consistent with their gender identity. To address any student's privacy concerns in using sex-segregated facilities, the district shall 
offer available options such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area in the 
locker room separated by a curtain or screen, access to a staff member's office, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options because he/she is transgender or gender-
nonconforming. In addition, a student shall be permitted to participate in accordance with his/her gender identity in other 
circumstances where students are separated by gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex segregated activity in accordance with his/her gender identity shall not render invalid or inapplicable any 
other eligibility rule established for participation in the activity. 
5. Student Records:  A student's legal name or gender as entered on the mandatory student record required pursuant to 5 CCR 432 
shall only be changed with proper documentation. However, at the written request of a student or, if appropriate, his/her 
parents/guardians, the district shall use the student's preferred name and pronouns consistent with his/her gender identity on all 
other district-related documents. Such preferred name may be added to the student's record and official documents as permitted by 
law. 
6. Names and Pronouns:  If a student so chooses, district personnel shall be required to address the student by a name and the 
pronouns consistent with his/her gender identity, without the necessity of a court order or a change to his/her official district 
record.  However, inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or consistent 
pronouns will, in general, not constitute a violation of this administrative regulation or the accompanying district policy. 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with his/her gender identity, subject to any dress 
code adopted on a school site. 
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(J) Procedures to Prepare for Active Shooters 
   

J. TACTICAL RESPONSES (EC 32282(a)[2](J)) 
The Forestville Union School District, in consultation with law enforcement officials, has developed tactical responses to criminal 
incidents at the school site that may result in death or serious bodily injury. 
 
Policy and Procedures for Run-Hide-Fight 
Lockdown is the response action initiated when schools are faced with extremely violent behavior, armed intruders, an on-campus 
hostage situation, snipers, or police activity in the vicinity that could threaten the safety of students and staff. When a 
superintendent, principal, or designee initiates a lockdown it means that there is an immediate and possibly life-threatening 
situation on campus. 
 
Staff members are trained to implement Run, Hide, Fight procedures, which involves making decisions based on the current 
situation and information: 
 
1. RUN 
 
If there is an accessible escape path, attempt to evacuate the premises. 
Be sure to: 
Have an escape route and plan in mind 
Leave your belongings behind 
Help others escape, if possible 
Prevent individuals from entering an area where the active shooter may be 
Keep your hands visible 
Follow the instructions of any police officers 
Do not attempt to move wounded people 
Call 911 when you are safe 
 
2. FIGHT 
 
As a last resort, and only when your life is in imminent danger, attempt to disrupt and/or incapacitate the active shooter by: 
Acting as aggressively as possible against him/her 
Throwing items and improvising weapons 
Yelling 
Committing to your actions 
 
3. HIDE 
If evacuation is not possible, find a place to hide where the active shooter is less likely to find you. Your hiding place should: 
Lockdown Procedure 
Notify District Office, when able 
Notify staff and students via: 
An announcement over the PA 
Be sure all classrooms, libraries, cafeterias, gymnasiums, and all other on-campus programs and offices are also notified. 
Lockdown offices 
Designate an individual to call 911 and stay on the phone with the operator 
Sit tight! When law enforcement arrives on campus they will give you instructions 
 
Lockdown Preparations: 
In classrooms and offices: 
 
Shut and lock doors and all windows, pull draperies or close blinds and blacken any doorway windows. DO NOT open the door for 
anyone or peek out windows until “All Clear” signal is given 
Move all students and staff away from windows and stay low, below the window line 
Turn off lights 
Keep calm and quiet 
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Take out class roster and take roll. Notify office (via phone, email, text, etc.) of any missing or extra students. 
Post red or green signs, if recommended by district, if it is safe to do so 
Remain in classrooms and offices until the “All Clear” signal is given or you are escorted out by first responders 
 
In the library,auditorium, or gymnasium: 
 
Shut and lock doors and all windows, pull draperies or close blinds and blacken any doorway windows 
Move all students and staff away from windows and stay low, below the window line 
Turn off lights 
Keep calm and quiet 
Take out class roster and take roll. Notify office (via phone, email, text, etc.) of any missing or extra students. 
Post red or green signs, if recommended by district, if it is safe to do so 
Remain in place until the “All Clear” signal is given or you are escorted out by first responders 
 
Outdoors: 
 
Immediately move inside the nearest building 
Follow procedures above 
Remain in place until the “All Clear” signal is given or you are escorted out by first responders 
Additional Lockdown Procedures: 
Short term lockdown (less than 8 hours)- open emergency supply box/kit if needed 
 
 
Long term lockdown (more than 8 hours)- open emergency supply box/kit and set-up latrine system 
 
After “All Clear “ signal is given: 
 
Activate Parent Alert System (phone tree, if one is in place or other method) 
Retake roll to determine if any students remain unaccounted 
Initiate Crisis Intervention Team for grief support and trauma recovery if necessary 
Note: “Lockdown,” like “Drop, Cover, and Hold On” can be initiated by a teacher or employee in response to violent behavior, shots 
fired, or any other activity that threatens the safety of students and staff. When initiated by a teacher or employee, it is their 
responsibility to get a message to the school office about the nature of the incident, when it is safe to do so. 
 
How to assist those with disabilities during a lockdown: 
 
Visually impaired: Announce the type of emergency, Offer your arm for guidance if they need to be moved to safety 
 
Hearing impaired: Turn lights on/off to gain persons attention, Indicate directions with gestures or write a note with directions 
 
Individuals with crutches, canes or walkers: Assist to safety, if necessary 
 
Individuals in wheelchairs: If necessary, move wheelchair to appropriate place 
 
 
 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 

   
Bullying 
 
BP 5131.2(a) 
 
Students 
The Governing Board recognizes the harmful effects of bullying on student learning and school attendance and desires to provide a 
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safe school environment that protects students from physical and emotional harm. District employees shall establish student safety 
as a high priority and shall not tolerate bullying of any student. No individual or group shall, through physical, written, verbal, or 
other means, harass, sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence 
against any student or school personnel. 
 
Cyber-Bullying 
Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images on the Internet, social media, or other technologies using a telephone, computer, or any wireless communication 
device. Cyberbullying also includes breaking into another person's electronic account and assuming that person's identity in order to 
damage that person's reputation. 
The National Crime Prevention Council's definition of cyber-bullying is "when the Internet (i.e., Facebook, Snapchat, Twitter, 
Instagram, and email), cell phones or other devices are used to send or post text or images intended to hurt or embarrass another 
person." The Forestville Union School District 
School District does not tolerate Cyber-bullying. 
 
Cyber-bullying can be as simple as repeatedly sending unwanted electronic messages to someone. It may also include threats, sexual 
remarks, pejorative labels (i.e., hate speech), ganging up on victims by making them the subject of ridicule in forums, and posting 
false statements as fact aimed to intentionally embarrass others, harass, intimidate, or make threats online to one another. This 
bullying occurs via email, text messaging, posts to blogs, and Web sites. Cyber-bullies may disclose victims' personal data (e.g. real 
name, address, or workplace or school) at websites or in forums or may pose as the identity of a victim for the purpose of publishing 
material in their name that defames or ridicules them. Some cyber bullies may also send threatening and harassing emails and 
instant messages to the victims, while others post rumors or gossip and instigate others to dislike and gang up on the target. 
 
Unlike physical bullying, electronic bullies can remain virtually anonymous using temporary email accounts, pseudonyms in chat 
rooms, instant messaging programs, cell-phone text messaging, and other Internet venues to mask their identity; this perhaps frees 
them from normative and social constraints on their behavior. 
Parents are strongly encouraged to closely monitor the online behavior of their students at all times. If a parent suspects that his or 
her child is the victim of cyber-bullying, it should be immediately reported to the school administration for proper investigation. It is 
advised that parents take screenshots of any evidence that would support the investigation. 
 
Any student found to be cyber-bullying another student will face disciplinary consequences consistent with California Education 
Code and possibly a referral to local law enforcement. 
 
Bullying 
 
Strategies for addressing bullying in district schools shall be developed with involvement of key stakeholders, including students, 
parents/guardians, and staff, and may be incorporated into the comprehensive safety plan, the local control and accountability plan, 
and other applicable district and school plans. 
 
As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social services, mental health 
services, other agencies, and community organizations in the development and implementation of joint strategies to promote safety 
in schools and the community and to provide services for alleged victims and perpetrators of bullying. 
 
BP 5131.2(b) 
 
Bullying Prevention 
To the extent possible, district schools shall focus on the prevention of bullying by establishing clear rules for student conduct and 
implementing strategies to promote a positive, collaborative school climate. Students shall be informed, through student handbooks 
and other appropriate means, of district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for engaging in bullying. 
 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes 
social-emotional learning, effective communication and conflict resolution skills, social skills, character/values education, respect for 
cultural and individual differences, self-esteem development, assertiveness skills, and appropriate online behavior. 
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Such instruction shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment 
based on actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice. The 
Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal 
obligation of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students. 
Such training shall be designed to provide staff with the skills to: 
1. Discuss the diversity of the student body and school community, including their varying immigration experiences 
2. Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying 
perpetrators and victims 
3. Identify the signs of bullying or harassing behavior 
4. Take immediate corrective action when bullying is observed 
5. Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior 
 
BP 5131.2(c) 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase supervision and security in 
areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias. 
Intervention Students are encouraged to notify school staff when they are being bullied or suspect that another student is being 
victimized. In addition, the Superintendent or designee shall develop means for students to report threats or incidents confidentially 
and anonymously. School staff who witness an act of bullying shall immediately intervene to stop the incident when it is safe to do 
so. (Education Code 234.1) 
When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the 
parents/guardians of victims and perpetrators and may contact law enforcement. 
The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of 
bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school 
support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate. 
(Education Code 48900.9) 
 
Reporting and Filing of Complaints 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee. Within one 
business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform complaint is 
filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one business day, 
report his/her observation to the principal or a district compliance officer, whether or not the alleged victim files a complaint. Within 
two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in AR 1312.3 - 
Uniform Complaint Procedures. 
 
BP 5131.2(d) 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print 
any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so 
that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the 
Superintendent or designee may file a request with the networking site or service to suspend the privileges of the student and to 
have the material removed. When a report of bullying is submitted, the principal or a district compliance officer shall inform the 
student or parent/guardian of the right to file a formal written complaint in accordance with AR 1312.3. The student who is the 
alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant 
information, and provide other evidence of bullying. 
 
Investigation and Resolution of Complaints 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the 
district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about 
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 
 
Discipline 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and 
education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
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Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and 
including dismissal. 
 
 
 
 
Opioid Prevention and Life-Saving Response Procedures 

   
On an annual basis, teachers, administrators and support staff will be trained on recognizing the signs of opioid misuse, overdose 
prevention, and overdose/anaphylaxis response procedures. Administrators, school nurses, school safety personnel, and other 
qualified supervisors of health will be trained annually in the administration, safe storage, and restocking of naloxone/epinephrine 
auto injectors. 
 
On an annual basis, school staff will receive notification of staff that is authorized to administer naloxone/epinephrine auto injectors. 
 
The district’s opioid overdose prevention and treatment protocols will be reviewed and updated in conjunction with CDPH and CDE 
guidelines every five years or sooner. 
 
 
 
Response Procedures for Dangerous, Violent, or Unlawful Activities 

   
 
 
 
Instructional Continuity Plan 
 
 
 
Introduction and Purpose of the Instructional Continuity Plan (ICP) 
 
Information about the Instructional Continuity Plan (ICP) requirements, revision and adoption dates. 
 

This Instructional Continuity Plan (ICP) was last revised on  and adopted by Forestville Union School District (Tk-8) on  to ensure all 
students have access to instruction during a natural disaster or emergency, as mandated by Senate Bill 153, Chapter 38, Statutes of 
2024 (SB 153), which adds a provision to California Education Code (EC) Section 32282. 
 
This ICP will be included in the LEA’s Comprehensive School Safety Plan (CSSP) by July 1, 2025. Inclusion of this ICP in the CSSP will be 
required to obtain approval of a Form J-13A waiver request beginning in fiscal year 2026-27. This plan is intended to minimize 
disruptions to instruction and provide support for pupils’ social-emotional, mental health, and academic needs. 
 
         
 
 
Engagement with Pupils and Families 
 

Protocol for Engagement 
 
Protocol for engagement with pupils and their families. 
 

As required, Forestville Union School District (Tk-8) will engage with pupils and their families as soon as practicable, but no later 
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than five calendar days following an emergency. 
 
Protocol for Engagement 
 
Forestville Union School District will engage with pupils and families as soon as practicable, but no later than five (5) calendar days 
following an emergency or long-term disruption. 
         
 
 

Methods of Two-Way Communication 
Methods for two-way engagement. 
 

The protocol for engagement with pupils and their families is designed to establish two-way communication. Current existing 
methods include: 
X Short messaging service (SMS)        
X Phone Calls        
X Email        
X School Portal        
X Social Media        
 Flyers        

 
         
 

Plans for Unforeseen Events 
Plans to address unforeseen events such as power outages and damage to infrastructure and how they may impact methods for 
two-way communication. 

If communication systems are disrupted due to power outages or infrastructure damage, the district will: 
 
Use alternate power sources, if/when available. 
Coordinate with the Sonoma County Office of Education and emergency agencies. 
Post physical notices at designated community locations. 
Utilize local radio or emergency communication systems when available. 
         
 
 

Support for Unique Needs 
Plans designed to identify and provide support for pupils’ social-emotional, mental health, and academic needs. 

The district will identify and provide support for pupils’: 
 
Social-emotional, mental health and academic learning needs. 
Support will be coordinated through counselors, teachers, administrators, and community partners. 
         
 
 
Access to Instruction 
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Timeline for Access to Instruction 
 
Timeline for access to instruction no more than 10 instructional days following the emergency. 
 

As required, Forestville Union School District (Tk-8) will provide access to in-person or remote instruction as soon as practicable, but 
no more than 10 instructional days following the emergency. 
 
Access to instruction will resume as soon as practicable, but no later than ten (10) instructional days following the emergency.         
 

Conditions for Resuming Access to In-Person Instruction 
 
Conditions under which in-person instruction will resume and any alternative sites or arrangements considering various aspects of 
recovery. 
 

Outlined below are conditions under which in-person instruction will resume and any alternative sites or arrangements considering 
various aspects of recovery, including: 
 
- Evacuation orders lifted 
- Power and utilities functioning 
- Healthy air quality 
- Access to safe and clean water 
- Campus free from debris and hazards 
- Internet fiber lines connected and functioning 
- Sufficient staff available 
- Kitchens operational for meals 
 
In-person learning may resume when the following conditions are met: 
 
Evacuation orders lifted 
Power and utilities functioning 
Safe air quality 
Access to clean water 
Campus free from hazards 
Internet infrastructure restored 
Sufficient staff available 
Food service operations restored 
 
If conditions are not met, instruction will continue remotely or at alternate locations. 
         
 

Remote Instruction 
 
Plans for remote instruction. 
 

As required, Forestville Union School District (Tk-8) remote instruction will align with EC sections 51747 and 51749.5, governing 
Independent Study instruction modalities. Remote instruction will be designed to meet instructional standards that are, at 
minimum, equivalent to those applicable in independent study programs. 
 
Remote instruction will align with EC 51747 and 51749.5 governing Independent Study. 
 
Remote learning will: 
Be standards aligned 
Provide daily engagement 
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Include teacher feedback and progress monitoring 
         
 

Access to Instructional Materials 
 
Methods for distributing digital and non-digital materials. 
 

As required, remote instruction offered will align with expectations of access and equity. 
 
Materials will be distributed through: 
 
Digital platforms 
Device checkout 
Printed packets 
Community distribution sites 
         
 

Access to Schoolwork 
 
Platforms and processes for accessing and submitting schoolwork. 
 

As required, remote instruction offered will align with expectations of access and equity. 
 
Students will access and submit assignments through: 
 
Online learning platforms 
School portal 
Email 
Drop-off/pick-up systems when needed 
         
 

Temporary Reassignment 
 
Procedures and agreements for temporary reassignment with neighboring LEAs. 
 

Forestville Union School District (Tk-8) provides support to pupils and families to enroll in or be temporarily reassigned to another 
site, school district, county office of education, or charter school if an emergency or natural disaster disrupts in-person learning: 
 
Forestville USD will support pupils and families with temporary enrollment or reassignment to: 
 
Neighboring districts 
Sonoma County Office of Education 
Charter schools 
when in-person learning cannot be safely restored. 
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Instructional Continuity 
 

Communication Protocols 
 
Communication protocols for families, students, staff and faculty, including how information will be made available and with what 
frequency including methods and timelines. 
 

Families, students, and staff will receive updates: 
 
Within 24–48 hours of disruption 
At least weekly thereafter 
Through district communication systems 
         
 

Technological Readiness 
 
Technology readiness for educators and students to support a pivot from in-person to remote learning through independent study 
including early access to independent study program written agreements, online access to assignments and academic resources, 
assignment of devices, online instructional platform and access to internet and devices. 
 

The district will ensure: 
 
Device access 
Internet connectivity support 
Independent study agreements 
Online instructional platforms 
Early access to digital resources 
         
 

Instruction and Assessment 
 
Prioritization of essential learning, making standards-aligned learning objectives, methods for monitoring progress and additional 
support whenever possible, including tutoring, check-ins, virtual office hours or other methods. 
 

Instruction will prioritize essential standards. Progress will be monitored through: 
 
Assignments 
Virtual check-ins 
Tutoring 
Office hours 
Intervention supports 
Online instructional platforms and student portal 
         
 
 
 
 
 
Access (Equity, Accessibility, and Inclusion) 
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Equity, Accessibility, and Inclusion 
 
How all students, including those with disabilities, those experiencing homelessness, foster youth, or English learner (EL) students 
will continue to have equal access to instructional resources. 
 

Equity & Accessibility 
 
All students, including: 
 
Students with disabilities 
Students experiencing homelessness 
Foster youth 
English Learners 
will have equitable access to instruction and services. 
         
 

Individualized Education Plans (IEP) 
 
How will IEPs continue to be provided and maintained. 
 

IEP services will continue through: 
 
Virtual therapy 
Remote accommodations 
Individualized support plans 
         
 

English Leaners (EL) 
 
How will EL students continue to be supported in alignment with the California English Learner Roadmap Policy. 
 

EL students will be supported in alignment with the California English Learner Roadmap. 
May include online learning 
Remote check ins, office hours 
         
 
 
Professional Learning 
 
Professional learning opportunities and resources utilized to if the need to pivot to remote instruction and assessment arises. 
 

Staff will receive training in: 
 
Remote instruction 
Digital tools 
Online assessment 
Student engagement strategies 
         
 
 
Well-Being and Support Services 
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How the LEA will provide access to physical and mental health professionals, including those who speak languages other than 
English. 
 

The district will provide access to: 
 
Counselors 
Nurses 
Mental health professionals 
Multilingual services 
         
 
Plans to provide access back-up, water and medicines in the event of an emergency.  
 

Backup access to: 
 
Food 
Water 
Medicines and/or health care, as possible 
         
 
Plans to ensure continuity of other support services, including special education, counseling, after-school programs, and access to 
kitchens and food services, adapting these services to the online or hybrid environment when necessary. 
 

Support services such as: 
 
Special education 
Counseling 
Additional support programs 
Food services 
will continue in virtual or hybrid formats when needed. 
         
 
Site-Based Collaboration 
 
How administrators, faculty, information technology staff, students, and parents will collaborate in the development and 
implementation of this ICP. 
 

Administrators, staff, IT, students, and parents will collaborate in developing, reviewing, and implementing this ICP.         

 
 
Return to Site-Based Learning 
 
Conditions that must be met prior to returning from disruption including reopening sites. 
 

Reopening will occur when safety conditions are met and approved by local authorities in accordance with safety and/or health 
plans.         
 
 
Integration with Comprehensive School Safety Plan (CSSP) 
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Integration of this Instructional Continuity Plan (ICP) into Forestville Union School District (Tk-8)’s Comprehensive School Safety Plan 
(CSSP). 
 

This Instructional Continuity Plan (ICP) will be included as an integral component of Forestville Union School District (Tk-8)'s 
Comprehensive School Safety Plan (CSSP) by July 1, 2025, as required by SB 153. The information in this ICP will be considered in 
relation to other aspects of the existing safety plan. A locally-adopted CSSP must include this ICP to obtain approval of a Form J-13A 
waiver request beginning in fiscal year 2026-27. 
 
This ICP is an integral component of the district’s CSSP and is required under SB 153 for Form J-13A approval.         
 
 
Review and Updates of this Instructional Continuity Plan (ICP) 
 
Frequency of review and update of this ICP. 
 

This Instructional Continuity Plan will be reviewed and updated in collaboration with Educational Partners, considering feedback and 
lessons learned on the following basis: 
 
This plan will be reviewed and updated: 
 
Annually 
After any major disruption 
With educational partner feedback 
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Procedures for Immigration Enforcement Notification 
 
Confirmation Protocol 
Detail the specific process and designated staff member (e.g., principal, superintendent) responsible for confirming the presence of 
immigration enforcement on the schoolsite, which triggers the notification requirement. 
 
If any individual claiming to be an immigration enforcement officer (e.g., ICE, CBP, HSI) is observed on or near campus, no staff 
member shall provide access to pupils or records. 
 
The staff member who becomes aware shall immediately notify the Principal or Superintendent 
 
The Principal and/or Superintendent shall: 
 
Verify the identity of the officer. 
 
Request a judicial warrant or subpoena. 
 
If legal review is required, district counsel shall be contacted. 
 
Only the Principal or Superintendent may confirm the presence of immigration enforcement. 
This confirmation triggers the notification requirement. 
         
 
Required Notification Recipients 
The procedures must ensure notification is issued to the following groups: 
• Parents and guardians of pupils 
• Teachers 
• Administrators 
• School personnel 
 
Upon confirmation, notification shall be issued to: 
 
Parents and guardians of pupils 
Teachers 
Administrators 
School personnel 
         
 
Notification Timing 
Specify the timeline for issuing notification following confirmation, ensuring it aligns with safety goals and minimizes panic. 
 
Notification shall be issued as soon as practicable after confirmation, and no later than the same school day, unless doing so would 
compromise safety or an active investigation. 
Timing shall be carefully determined by the Principal and Superintendent to: 
 
Protect student and staff safety 
Avoid unnecessary panic 
Ensure accurate information 
         
 
Safety and Well-being Standard 
The content and timing of the notification shall consider the safety and well-being of the pupils, employees, and community 
members of the schoolsite. 
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All communication shall: 
 
Use calm, factual language 
Avoid alarming or speculative statements 
Reassure families that the school is committed to student safety and confidentiality 
         
 
Privacy Constraint 
The notification shall not include any personally identifiable information. 
 
Notifications shall not include: 
 
Student names 
Family names 
Addresses 
Immigration status 
Any personally identifiable information 
         
 
Notification Methods 
Specify the secure methods used for two-way communication to reach the required recipients, such as mass communication 
systems, email, or school portals, and detail how these methods are maintained. 
 
The school shall use secure, district-approved two-way communication systems, including: 
 
Parent mass notification system (email/text/phone) 
Staff email 
School communication portal 
All systems are tested annually and maintained by the district technology department 
         
 
Resource Provision (Optional but Encouraged) 
The notification may include a hyperlink to additional resources for families regarding: 
• Educational rights 
• State laws that protect parents' and students' privacy and confidentiality 
• Counseling or support services (including services that support families impacted by immigration enforcement and model 

policies adopted by the LEA). 
 
Notifications may include links to: 
 
Student and family educational rights 
California laws protecting student privacy 
Community legal aid organizations 
School or county counseling services 
         
 
Annual Evaluation 
This plan will be evaluated and amended, as needed, by the school safety planning committee, but shall be evaluated at least once a 
year. 
 
These procedures shall be reviewed and updated annually by the School Safety Planning Committee.         
 
Public Availability 
An updated file of all safety-related plans and materials shall be readily available for inspection by the public. 
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An updated copy of this plan shall be available for public inspection in the school office and on the district website.         
 
State Guidance 
Compliance with this plan should align with the checklist for developing a comprehensive school safety plan, which the Department 
of Education is required to maintain and conspicuously post on its internet website 
 
This plan aligns with California Department of Education safety planning guidance and the state checklist for Comprehensive School 
Safety Plans.         
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Procedures Regarding Pupil Smartphone Use During Emergencies 

   
The goal of the district’s smartphone policy is to promote evidence-based, developmentally appropriate use of smartphones that: 
 
Supports pupil learning 
Protects mental health and emotional well-being 
Reduces distraction, cyberbullying, and misuse during the school day 
Maintains student safety during emergencies 
 
Forestville Elementary may limit or temporarily prohibit pupil smartphone use during an emergency or perceived threat of danger 
when doing so is necessary to: 
 
Prevent misinformation or panic 
Support emergency response efforts 
Protect student and staff safety 
Decisions shall be made by the Principal or Superintendent/designee and communicated clearly to staff and pupils. 
         
 
Mandatory Policy Adoption and Review Requirements 
The date the policy was adopted/last updated, a summary of the policy's goal, and documentation of stakeholder involvement. 
 
The development of the policy shall include significant stakeholder input through the School Site Council and/or Safety Committee, 
including: 
 
Parents/Guardians 
Teachers 
Administrators 
Documentation of stakeholder involvement shall be maintained by the district and made available upon request. 
 
The policy is set to be adopted in February 2026 and will be reviewed annually beginning in 2027. 
         
 
Non-Prohibitable Circumstances for Pupil Smartphone Use 
Confirm procedures for recognizing and respecting these exceptions: 
1. When a teacher or administrator grants permission, subject to any reasonable limitation imposed by that teacher or 

administrator. 
2. When a licensed physician and surgeon determines that the possession or use of a smartphone is necessary for the health or 

well-being of the pupil. 
3. When the possession or use of a smartphone is required in a pupil’s individualized education program (IEP). 
 
Administrative or Teacher Permission 
When a teacher or administrator authorizes use, subject to reasonable limitations. 
 
Medical Necessity 
When a licensed physician and surgeon determines that smartphone possession or use is necessary for the pupil’s health or well-
being. 
 
IEP Requirement 
When smartphone possession or use is required as part of a pupil’s Individualized Education Program (IEP). 
 
Staff shall receive annual training on recognizing and honoring these exceptions. 
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Safety Plan Review, Evaluation and Amendment Procedures 

   
Development and Review of Comprehensive School Safety Plan 
 
The School Safety Committee shall consult with local law enforcement, the local fire department, and other first responders in the 
writing and development of the comprehensive school safety plan. When practical, the school Safety Committee also shall also 
consult with other school site councils and safety committees.  (Education Code 32281, 32282) 
 
The school site council may delegate the responsibility for developing a comprehensive safety plan to a school safety planning 
committee composed of the following members:  (Education Code 32281) 
1.      The principal or designee 
2.      One teacher who is a representative of the recognized certificated employee organization 
3.      One parent/guardian whose child attends the school 
4.      One classified employee who is a representative of the recognized classified employee organization 
5.      Other members, if desired 
 
Before adopting the comprehensive safety plan, the school site council or school safety planning committee shall hold a public 
meeting at the school in order to allow members of the public the opportunity to express an opinion about the plan.  (Education 
Code 32288) 
 
The school site council or safety planning committee shall notify, in writing, the following persons and entities of the public meeting:  
(Education Code 32288) 
1.      A representative of the local school employee organization 
2.      A representative of each parent organization at the school, including the parent teacher association and parent teacher clubs 
3.      A representative of each teacher organization at the school 
4.      A representative of the school's student body government 
5.      All persons who have indicated that they want to be notified 
 
In addition, the school site council or safety planning committee may notify, in writing, the following entities of the public meeting:  
(Education Code 32288) 
1.      Representatives of local religious organizations 
2.      Local civic leaders 
3.      Local business organizations 
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Emergency Contact Numbers 

   
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

    Law 
Enforcement/Fire/Paramed
ic 

Sonoma County Fire District 
- Dispatch Redcom 707- 568-5933 or 911 Office 707-838-1170 

Law 
Enforcement/Fire/Paramed
ic 

Sheriff 707-565-2121 or 911  

Law 
Enforcement/Fire/Paramed
ic 

Ambulance 707-568-5933 or 911  

Public Utilities PG&E 800-743-5000  

Other SCOE - During school hours 707-524-2605 Bonnie Brown 

Other SCOE- During school hours 707-858-8543 Eric Wittmershaus 

Other SCOE - Non-school hours 707-347-6373 Amie Carter 

School District Superintendent  Ken Silman 

School District Principal 440-278-0729 Renee Fitzgerald Palacio 
 



 

Comprehensive School Safety Plan 59 of 70 2/6/26 
 

 
Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
   Comprehensive Safety Plan Review and update by 

Superintendent or designee 
Annually by March 1 Located in District Office and on line at 

www.forestvilleusd.org. 
Comprehensive Safety Plan and Emergency Operations Plan 
review, update and approval by Safety Advisory Council 

Annually Located in District Office and on line at 
www.forestvilleusd.org. 

Comprehensive Safety Plan and Emergency Operations Plan 
review, update and approval by School Board 

Annually by March 1 Located in District Office and on line at 
www.forestvilleusd.org. 
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Forestville Union School District (Tk-8) Incident Command System 

   

--------     Incident Commander     

--------     Superintendent--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Custodian II--------   Principal--------   

--------           

--------   Scribe       

--------   District Secretary--------       

--------           
--------           

Operations ------- Planning/Intelligence  Logistics  Finance/Administration 

Tech Director-------- ------- CBO--------  Principal--------  CBO-------- 

--------           

--------  First Aid & Search 
Teacher A        

--------  Classified Staff, certificated 
staff--------        

--------           

--------  
Student Release & 

Accountability 
Teacher B 

       

--------  
Art, Music & PE Teacher, 

Counselor/School 
Psychologist-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
 
Incident Command 
During an emergency, the Incident Commander directs response actions from a designated Command Post. The School Incident 
Commander works with the law enforcement or fire incident commander. To effectively do this, the Incident Commander must 
constantly assess the situation, and develop and implement appropriate strategies. The Incident Commander must be familiar with 
the available resources, accurately document all response actions, and effectively communicate response strategies to others 
participating in the response. The School Incident Commander remains at the command post and directs the actions of the school 
emergency response team through the Operations Chief. This function is typically filled by the school principal and/or 
Superintendent. The Incident Commander is assisted in carrying out this function by a Communication Officer and Operations Chief. 
The Scribe works directly with the Incident Commander. The Scribe keeps notes and a running timeline of all actions taken. The 
Communications Liaison maintains communication with the incident commander, first responders and the District Office at the 
direction of the Incident Commander. 
 
Operation Chief 
All response actions are implemented under Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Maintenance/Fire/Site Security Team 
The Maintenance/Fire/Site Security Team is responsible for addressing, identifying and mitigating campus hazards during an 
emergency. They shut off gas, electric and water as warranted. They lock and unlock doors and gates as directed by the Incident 
Commander. They take no action that will endanger their own safety. 
 
Search and Rescue 
The Search and Rescue team coordinates all on site rescue operations until First Responders arrive. 
 
Assembly and Shelter Team 
The assembly and shelter team is responsible for providing for the safe sheltering and care of students and staff during an on-site 
evacuation. In an emergency teachers will account for all students. 
 
First Aid 
The first aid team is responsible for coordinating campus emergency medical response. 
 
Student/Parent Reunification 
The Student Parent Reunification team oversees the reunification of all students with their parents or guardians 
 
 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
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Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 

   
Step One: Identify the Type of Emergency 
Identification of the emergency by the Incident Commander or designee 
 
 
Step Two: Identify the Level of Emergency 
Determination by the Incident Commander or designee 
 
 
Step Three: Determine the Immediate Response Action 
Response is determined by Safety Plan. Initial response by staff and students will almost always include one or more of the following 
Emergency Actions: Lockdown; Shelter in Place; Earthquake; Evacuation; OffSite Evacuation; Early Release; Emergency Release & All 
Clear. 
 
 
Step Four: Communicate the Appropriate Response Action 
The Incident Commander will provide direction either in person or by other means as necessary, including public address system, 
email, phone, text, and/or use of "all-call" system. Teachers to follow guidelines outlined in Safety Plan and Incident Command 
System. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
In the unlikely event of an aircraft crash on our campus, the Incident Commander or designee shall identify the level of emergency 
and the response actions necessary. This may include Shelter in Place or Evacuation Protocols. 
 
 
Animal Disturbance 
The Incident Commander or designee shall identify the level of emergency and the response actions necessary. This may include 
Shelter in Place or Early Release protocols. 
Contact Custodian or animal control to secure animal 
Take roll and report to Incident Commander 
Determine if any students or staff are in immediate danger or injured and administer first aid if needed. 
Await further instructions from Incident Commander or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community 
 
 
 
Armed Assault on Campus 
The Incident Commander or designee shall identify the level of emergency and the response actions necessary. This may include 
Lockdown, Evacuation and/or Early Release Protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community 
 
 
 
Biological or Chemical Release 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
evacuation and/or emergency release protocols 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community 
 
 
 
Bomb Threat/ Threat Of violence 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
Lockdown, evacuation and/or emergency release protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community 
 
 
 
Bus Disaster 
West County Transportation employee to activate Bus Disaster Protocols and notify Superintendent 
Communicate with parents, guardians and community 
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Prepare incident status report 
Debrief with team leaders 
 
 
 
Cardiac Arrest 
Step 1 – Recognize Cardiac Arrest 
 
A person may be in cardiac arrest if they: 
Collapse suddenly 
Are unresponsive 
Are not breathing or only gasping 
If in doubt, treat as cardiac arrest. 
 
Step 2 – Call for Help 
The first staff member on scene shall: 
Call 911 immediately 
State: “Possible cardiac arrest at Forestville Elementary.” 
Provide location and condition. 
Send a runner or radio call to: 
The main office 
The school nurse (if on site) 
An administrator 
Request the nearest AED. 
 
Step 3 – Begin CPR 
Begin hands-only CPR immediately (push hard and fast in the center of the chest). 
Continue CPR until: 
An AED arrives 
Trained responders take over 
The person shows signs of life 
Emergency medical services arrive 
 
Step 4 – Use the AED 
When the AED arrives: 
Turn on the AED and follow the voice prompts. 
Expose the chest and apply pads as directed. 
Clear the person when the AED analyzes. 
Deliver shock if advised. 
Resume CPR immediately after the shock or if no shock is advised. 
 
Step 5 – Crowd Control & Support 
An administrator or designee will: 
Clear the area 
Escort EMS to the scene 
Manage students and staff 
Contact emergency contacts as appropriate 
 
Step 6 – After the Incident 
Administrator completes an incident report. 
AED is checked, cleaned, and restocked. 
Staff involved may be offered debriefing or counseling. 
The Safety Planning Committee reviews the response. 
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Disorderly Conduct 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
Lockdown, evacuation and/or emergency release protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Earthquake 
The Incident Commander or designee will determine the correct response action to take, which may include Earthquake, evacuation 
and/or emergency release protocols. 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Explosion or Risk Of Explosion 
The Incident Commander or designee will determine the correct response action to take, which may include Lockdown, Shelter in 
Place, evacuation and/or emergency release. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Fire in Surrounding Area 
The Incident Commander or designee will determine the correct response action to take, which may include evacuation and/or 
emergency release. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Fire on School Grounds 
The Incident Commander or designee will determine the correct response action to take, which may include evacuation and/or 
emergency release. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
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Flooding 
The Incident Commander or designee will determine the correct response action to take, which may include evacuation and/or 
emergency release. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Loss or Failure Of Utilities 
The Incident Commander or designee will determine the correct response action to take, which may include evacuation, Shelter in 
Place and/or emergency release. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Motor Vehicle Crash 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
evacuation and/or emergency release Protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
 
 
Pandemic 
 
 
 
Psychological Trauma 
AR 5141.52 
Instruction 
The district's comprehensive health education program shall promote the healthy mental, emotional, and social development of 
students and shall be aligned with the state content standards and curriculum framework. Suicide prevention instruction shall be 
incorporated into the health education curriculum at appropriate secondary grades and shall be designed to help students: 
1. Identify and analyze signs of depression and self--destructive behaviors and understand how feelings of depression,m loss, 
isolation, inadequacy and anxiety can lead to thoughts of suicide. 
2. Develop coping and resiliency skills and self esteem. 
3. Learn to listen, be honest, share feelings and get help when communicating with friends who show signs of suicidal intent. 
4. Identify trusted adults, school resources and/or community crisis intervention resources where youth can get help and recognize 
that there is no stigma associated with seeking services for mental health, substance abuse and/or suicide prevention. 
 
Intervention 
Students shall be encouraged to notify a teacher, principal, counselor or other adult when they are experiencing thoughts of suicide 
or when they suspect or have knowledge of another student's suicidal intentions. 
Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has knowledge of a 
student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she shall promptly notify the principal or 
school counselor. 
Although any personal information that a student discloses to a school counselor shall generally not be revealed, released, 
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referenced or discussed with third parties, the counselor may report to the principal or student's parents/guardians when he/she 
has reasonable cause to believe that disclosure is necessary to avert a clear and present danger to the health, safety or welfare of 
the student. In addition, the counselor may disclose information of a personal nature to psychotherapists, other health care 
providers or the school nurse for the sole purpose of referring the student for treatment. 
 
A school employee shall act only within the authorization and scope of his/her credential or license. An employee is not authorized 
to diagnose or treat mental illness unless he/she is specifically licensed and employed to do so. 
 
Whenever schools establish a peer counseling system to provide support for students, peer counselors shall receive training that 
includes identification of the warning sign of suicidal behavior and referral of a suicidal student to appropriate adults. 
 
When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the following actions: 
1. Immediately securing medical treatment and/or mental health services as necessary 
2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened. 
3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate support agency can be 
contact and has the opportunity to intervene. 
4. Removing other students from the immediate area as soon as possible 
 
The principal or designee shall document the incident in writing, including the steps that the school took in response to the suicide 
attempt or threat. 
 
The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner to provide referrals to 
appropriate services as needed. If the parent/guardian does not access treatment for the student, the Superintendent or designee 
may meet with the parent/guardian to identify barriers to treatment and assist the family in providing follow-up care for the 
student. If follow-up care is still not provided, the Superintendent or designee shall consider whether he/she is required, pursuant to 
laws for mandated reporters of child neglect, to refer the matter to the local child services agency. 
 
For any student returning to school after a mental health crisis, the principal or designee and/or school counselor may meet with the 
parents/guardian and, if appropriate, with the student to discuss re-entry and appropriate next steps to ensure the student's 
readiness for return to school. 
 
 
 
 
Suspected Contamination of Food or Water 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
evacuation and/or emergency release Protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
 
FUSD keeps a supply of bottled water on hand in the case of water contamination. 
 
 
 
 
Tactical Responses to Criminal Incidents 

   
Tactical Response Plan 
Notwithstanding the process described above, any portion of a comprehensive safety plan that includes tactical responses to 
criminal incidents that may result in death or serious bodily injury at the school site, including steps to be taken to safeguard 
students and staff, secure the affected school premises, and apprehend the criminal perpetrator(s), shall be developed by district 
administrators in accordance with Education Code 32281. In developing such strategies, district administrators shall consult with law 
enforcement officials and with a representative of an employee bargaining unit, if he/she chooses to participate. 



 

Comprehensive School Safety Plan 69 of 70 2/6/26 
 

 
When reviewing the tactical response plan, the Board may meet in closed session to confer with law enforcement officials, provided 
that any vote to approve the tactical response plan is announced in open session following the closed session. (Education Code 
32281) 
 
 
 
Unlawful Demonstration or Walkout 
The Incident Commander or designee will determine the correct response action to take, which may include Shelter in Place, 
Lockdown, evacuation and/or emergency release Protocols. 
Staff to await further instructions from Incident Commander, First Responder or "All Clear" signal 
Prepare incident status report 
Debrief with staff 
Communicate with parents/guardians and community community 
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Emergency Evacuation Map 
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